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1. HammeHoBaHME AUCITUTUTHHBI
Hucuumumaa b.1.1.3.1. «MHOCTpaHHBIH 361K B IpodeccroHanbHol chepey.

2. IlepevyeHp MIIaHUPYEMBbIX Pe3yJIbTATOB OCBOEHHs 00pa30BaTeIbLHOM MPoO-
rpaMmbl (MepeyeHb KOMIIETEHIHIT) ¢ YKa3aHUEeM MHAUKATOPOB MX JTOCTHKEHUS U
IUVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE

Jucnunnnna « THOCTpaHHBIN S3bIK B TPOoQecCuoHAIbHOMN chepey» odecrednBaeT
(dbopMHupOBaHUE CIACAYIOMNX KOMIIETEHITUH.

Tabmuma 1-CTpyKTypa IUIaHHPYEMBIX PE3yJIbTaTOB 00YUSHUS IO TUCIUILIAHE

Pesynbrarel 00yueHus (Biaze-

WHaukaTopsl HUSI, YMCHHUS U 3HAHHMS ), COOT-

Kon HaumeHoBaHue P i yM ):
JIOCTHIKEHUS HECEHHBIC C KOMIIETCHIIH-

KOMIICTCHIIUH KOMIICTCHIIMH
KOMIIETEHI[MH SIMHM/MHIAKATOPAMH JTOCTHKE-

HHS KOMIIETEHI[UN
VYK-3 Coocobnocts | 1., Wcmomnb- 3HaHus:
NPUMEHSATh  3HAHUS | 3yeT  MHOCTpAH- | “OCHOBHBIX 3HAYEHHs HM3Y4YEH-

MHOCTPAHHOTO sI3bIKa
Ha YpPOBHE JOCTAaTO4Y-
HOM IS  MEXKJIHNY-
HOCTHOI'O OOIICHHS B
yueOHoii u npodeccu-
OHAJILHOHN NCATCIBHO-
CTH

HBIN SI3BIK B MEX-
JAYHOCTHOM  00-
ICHUU U mpodec-
CHOHAJIBHOU Jies-
TENBHOCTH, BBLIOH-
pasi COOTBETCTBY-
omue  BepOasb-
HbIE ¥ HeBepOalb-
HBIE cpencTBa
KOMMYHHKAITUH.

2. Peanusyer
Ha WHOCTPaHHOM
SI3bIKE  KOMMYHH-
KaTUBHBIC HaMe-
peHHS YCTHO W
MUCHbMEHHO,  WC-
MOJIB3yST  COBpE-
MEHHBIE HH{)OP-
MAaIMOHHO-KOM-
MYHUKAI[AOHHBIC
TEXHOJIOTHH.

HBIX JIEKCMYECKUX €IWHUII, HC-
MOJIb3YEMBIX B CHTYAIUSIX HHO-
SI3BIYHOT'O OOIIEHH,

-OCHOBHBIX TPAMMaTHYECKHX SIB-
JICHUI U CTPYKTYp, UCIOIb3Yye-
MBIX B YCTHOM U THCHbMCHHOM
oO01eHnn

- OCHOBHBIX HOPM COITUAIBHOTO
MMOBEJICHUS M PEUEBOT0 ITHKETA,
MPUHITOTO B CTpaHe H3ydae-
MOTO SA3LIKa,

Ymenun:

-COOII0/IaTh PEUYEeBOM ITUKET B
CUTyaIUsX TOBCEIHEBHOTO 00-
mieHusT W MpogeCcCHOHATBHON
JIESITENILHOCTH.

3Hanusa:

OCHOBHBIX 3HAYCHHSI N3YICHHBIX
JIEKCUYECKUX €IUHUIL], HCIIOJIb-
3YEeMBIX B CHTYAIMsIX HHOS3bIU-
HOTO OOIIEHMUS;

-OCHOBHBIX TPaMMaTHYCCKHX SIB-
JEHUI U CTPYKTYp, UCIIONb3ye-
MBIX B YCTHOM U THCHbMEHHOM
0OIIIEHU

Ymenus:

- JIOTUYECKHU SICHO M apTyMEHTH-
POBAaHO CTPOUTH MUCHMECHHYIO H
YCTHYIO

peub;

- YCTaHaBIMBATh U MOJICPKH-
BaTh KOHTAKThI, 3alpaIINBaTh U




3. Hcnons-
3yeT MpHUeMbI Iy0-
JUYHOU peuu Hu
JIEIOBOTO M TIPO-
(heccuoHaIBHOTO
JMICKypca Ha MHO-
CTPaHHOM SI3BIKE.

4. JleMOH-

CTpUpYET  BIaJe-
HHS OCHOBaMH aKa-
NEMHUYECKON KOM-
MYHUKallMM U pe-
YeBOI'0 STHKETA
M3y4aeMoro HHO-
CTPAHHOTIO S3bIKA.

coo0maTe HHHOPMAITHIO.

3Hanun

- OCHOBHBIX 3HAUEHHUS HU3y4YCH-
HBIX JIEKCMYECKUX €IUHUILI, HC-
MOJIb3YEMBIX B CUTyallUsIX UHO-
SI3BIYHOT'O OOIIEHU,;

-OCHOBHBIX TPAMMATHYECKHX SIB-
JIEHUW U CTPYKTYp, HCIIOJIb3Yye-
MBIX B YCTHOM U THCHbMEHHOM
oO1eHnu

- OCHOBHBIX HOPM COIMAJIBLHOTO
MOBEJICHUS M PEUEBOI0 ITHKETA,
MPUHATOTO B CTpaHe H3y4ae-
MOT0 A3bIKa,

YmMmenua:

-IPOAYLIUPOBATh IMOATOTOBJICH-
HYIO ¥ HEMOJTOTOBJICHHYIO MO-
HOJIOTHYECKYIO P€Ub B BHUJE CO-
OOIIIeHH, TOKIAa.

3HaHus:

-OCHOBHBIX 3HAYEHUS H3YyYCH-
HBIX JIGKCUYECKUX E€IMHUII, UC-
MOJIb3YEMBIX B CUTYaIUSIX HHO-
SI3LIYHOTO OOIIEHHUS;

-OCHOBHBIX T'PAMMaTHYECKHX SIB-
JIEHUW U CTPYKTYp, HUCIIOJIb3Yye-
MBIX B YCTHOM U THCHbMEHHOM
o01eHnn

- OCHOBHBIX HOPM COLUAJIbHOTO
MOBEJICHUS M PEUEBOT0 ITUKETA,
MPUHATOTO B CTpaHe H3ydyae-
MOTO $SI3BIKA.

Ymenus:

-COOI0IaTh PEUYEBOM ITUKET B
CUTYallUsX TOBCEIHEBHOTO 00-
IMICHUSA U aKaJeMHUYECKOH nes-
TEJIbHOCTH;

-TIOHUMAaTh MOHOJIOTHYECKUE U
JUATIOTHYECKHE BBICKA3bIBAHUSA,
KaK IpY HEMOCPEICTBEHHOM 00-
IIEHUH, TaK U B ayAHo / BUACO-
3armcH;

- MHCHMEHHO (PUKCUPOBATH MH-
dbopMaruio, MOIy4yaeMyr Npu
YTEeHUH TEKCTa, MPOCITyIInBa-
HUAWA ayIHO3aliCH, MPOCMOTPE
BUJIEOMAaTEpHaa.




S. VMeer rpa- | 3HaHuA:
MOTHO ¥ 3¢ @dek- | “OCHOBHBIX 3HAYCHUSA W3Y4CH-

THUBHO II0JIb30- | HBIX JICKCUYCCKUX CAWHMII, HC-
BaThCAd HHOSA3LIY- | TOJB3YCMBIX B CUTyallUAX HWHO-
HBIMU UCTOYHHU- | A3BIYHOI'O 06H.[€HI/IH;

KaMu I/IH(bOpMa- -~OCHOBHBIX I'PaMMAaTUYCCKUX SB-

L{HH. JIEHUW U CTPYKTYp, HUCIIOJIb3ye-
MBIX B YCTHOM U THCHbMEHHOM
oO01eHn .
YmMmenua:

-MIOHUMaTh WH(POPMAILIUIO TIPU
YTEHUU y4eOHOW U CIPaBOYHOU
JUTEPATYpPhl B COOTBETCTBUH C
KOHKPETHOH LIETIBIO;

- coo0maTh MHPOPMAIIHUIO Ha OC-
HOBE IPOYUTAHHOTO TEKCTa B
dbopmare COOOIICHHUS U/WUIU J0-
KJIaJIa B YCTHOM M NMUCBMEHHOMU

dbopwme.

6. Hpoﬂy}_{npye’r 3HaHHA:
Ha HWHOCTPAaHHOM -OCHOBHBIX HOPM W IIpaBUJI CO-

SI3BIKE mucbMeH- | CTaBJICHUA IHMCBMCHHBIX TCK-
HBIE PEYEBBIE IIPO- CTOB pa3JIMYHBIX THUIIOB.
U3BEICHUSI B COOT- YMenus:

BETCTBUU C KOM- | =COCTaBJIATH Pa3jIW4HbIC TUIIBI
MYHUKATHUBHOM 3a- | MIUCbMEHHBIX TEKCTOB, B TOM
Jlaveu. YUCIIE AEJT0BOM KOPPECTIOHICH-
AH.

3. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Jucuunnnna « MHOCTpaHHBIN S3bIK B TPO(ECCHOHABHOM cepe» BXOIUT B CO-
CTaB MOAYJIA AUCHHUIUIMH 001IenpodeCCHOHANBHOTO IUKJIA MO HaMpaBJICHUIO MOATO0-
toBkH 38.03.01 «DxoHomukay, OIl «OxoHomuka u OuHAHCH (AHAIN3 PUCKOB U KO-
HOMHUYECKast 0€30MMacHOCTh), ouHast popMa 00yUCHHS.

4. O0beM IUCHUIJIMHBI (MOYJIS1) B 3a4eTHBIX ¢[IUHUIIAX U B aKAIeMHUY€eCKUX
yacax ¢ BblIeJIeHHeM 00beMa ayIUTOPHOI (JIEKINH, CEMUHAPBI) H CAMOCTOATEIb-
HOI pa0oThl o0yuyaromuxcs (B ceMecTpe, B CECCHUIO)

Tabmuna 2—O0beM JUCLUILIAHEL B 3a4€THBIX €AUHUIAX U aKaJIEMHUUECKHUX Yacax

Bup y4yeOHoii padoThI 10 AUCIH- Beero Cemecrp Cemecrp
(B3/ewn (MoayJib) (MoayJib)

TUIMHE aacax) 5 6
B (4acax) B (4acax)




O0mas Tpyn0éMKOCTb JUCUMIIJIMHBI 53.e./

180 u.
Konumaxkmmuas paboma — Ayoumopnoie 102 68 34
3anamus
Jlexyuu - - -
Cemunapul, npakmuyeckue 3aHsAmus. 102 68 34
Camocmosmenvnan paboma 78 38 40
Bun texyiero KOHTpostst KoHntponbnas

paborta

Bun npomexyTo4HON aTTecTaluu 3a4eT JK3aMEH

5. Copep:xxaHue TUCHUILIMHBI, CTPYKTYPHUPOBaHHOE MO TeMaMm (pa3aesam)
AUCUMILTHHBI C YKa3aHHeM MX 00beMOB (B aKaJleMH4eCKHMX 4acax) U BUAOB y4el-
HBIX 3aHATUHI

5.1. ConeprxkaHue TUCHMILIMHBI

Tema 1.CexTopsl 3xoHOMuKH. [Ipodeccun.

CexTopsl PDKOHOMHKHU. Teopust Tpex CEKTOPOB SKOHOMHUKH. T€0pHs MATH CEKTO-
poB 3KOHOMUKH. CTpyKTypa  3KOHOMHUYECKUX CekTOpoB Poccumn/Bennkobpura-
Hun/CIJA. TIpodeccun, cBOMCTBEHHBIE pa3HbIM CEKTOPAM IKOHOMHUKHU. TUIIMYHO MYK-
CKHE U TUITUYHO KeHCKHe npodeccun. buzHec-koMMyHUKAIMU. Y CTHBIE U MUCbMEHHbIC
dbopmel enoBoro obmieHus. CioBooOpazoBanue. OTpuriaTeabHbIE TPUCTABKHU.

Tema 2. Tunbl 3aHATOCTH.

Tuner 3anstoctu. IlomHas/yacTuuHas 3aHatocTh. ['mOkuit rpadux. CamozaHs-
TOCTh. Y faJIeHHOE pabodee MecTo. Pa3aenenue o0s3anHocTel Ha paboueM Mecrte. Tpy-
noyctpoiictBo. CobecenoBaHue Mpu ycTpoicTBe Ha padoty. Tumsl nHTEpBHIO. Kiaccu-
dukanus nenoBbix nmuceM. [IpaBuna Hanucanus nea0BbIX muceM. OCOOEHHOCTH DJIeK-
TPOHHOTO MHUChMa. BOMpoCkl K MOMAJIekKalleMy U BOMPOCHI K JOMOJHEHUIO. Paznenu-
TEJIbHBIE BOIIPOCHI.

Tema 3. UcTropus nener.

Uctopusa nosinenus nener. baprep. ToBapubele nensru. lIpeacraBurenbHbie
nenbru. CoBpeMeHHbIE JeHbIU: (PUaTHbIE 1€HBIH, MOOWIBHBIC TJIATEKU, BUPTYaJIbHbBIC
BAJIIOTHI. DJICKTPOHHBIEC AeHbru. KpunroBantora. BaltoTHbIE CUCTEMBI pa3HBIX CTPAH.
AJbTEpHATUBBI ICHS)KHBIM pacueTaM. bru3Hec-KOMMYyHUKAIMU: BeIeHUE Tele(OHHBIX
neperoBopoB. Coro3bl, UCIIOIL3YIOIIUECS B YCIOBHBIX MTPEAIOKEHUsIX. OTHOCUTETbHbIE
PUAATOYHbBIC MPEJIOKECHHUS.

Tema 4. ®uHaHCOBBIE HHCTUTYThI. Banku.

Tuner GaHKOB: IEHTpajIbHBIE OAHKH, KOMMEpUYECKHE OaHKH, WHBECTHIIMOHHBIE
O0anku. OcHoBHBIE QyHKIMK OaHKOB. HTepHET OaHKMHT. MoOWIbHBINA OaHKUHT. OT-
KpbITHE O0aHKOBCKOTO cueTa. MexayHapoaHbie (PMHAHCOBBIE OpraHu3aiuu: Becemmp-
HbIi1 6ank, MB®, BTO. bankoBckue cuctembl pa3andHbIX cTpad. [IpoBenenue copena-
Hus. Benenue mportokona cosewmanusa. [Ipemsorn mecra u BpeMenu. lIpemnoxxnbie



¢bpassbl.
Tema 5. JIuunbie puHAHCHI.

JInunble ¢uHaHCH. YTpaBiieHHWe JUYHbIMU (rHaHcamu. OrpeaesieHne CBOEro
¢bunancoBoro tumna JuuHocTH. 50-30-20 — mpaBmIIO COCTaBJICHUS JTUYHOTO OIOJIKETA.
Cocrapnenue 3aBellanusi, Kak CpeJICTBA yIpaBieHUs THYHbIMU (prHaHcamu. GunHaHCo-
Basg rpaMoTHOCTb. [Ipesentanmu. ['paduxu nuarpammel cxembl. Hapeuus oOpaza aeil-
CTBHUSL.

Tema 6. Komnanum.

Tuner KOMIaHUU: UHIUBUTYATBHOE MPEANPUSTHE, TOBAPHUIIIECTBO, KOPTIOPAITHSL.
Haubonee ycneniasie MexayHapoaHble KOMIAaHUH. THIbl (MHAHCUPOBAHUS KOMITAHUH.
Muxkpodunancupobanue. [Ipodraemsl manoro 6uzHeca. OucHbIE JOKYMEHTHI: CITyKe0-
Has 3anucka. OGucHbBIN YTHKET. BeneHne AeI0BhIX MeperoBOpoB.

5.2. Y4yeOHO-TEMATHYECKUM MJIAH
Tabmumna3—Copaeprxanue yueOHO-TEMAaTUUECKOTO TIJIaHa U3yYCHHS JUCITUTIIINHBI

Ne TpynoemMKoCTh B yacax
n/n
AynuropHas pabota Dopwbr
Cemu- Camo- | Teky-
Haumenosanue Hapbl 1
3aHATHS B CTOs- 1Iero
TeM (PAACIOB) | oo TpaK- TeTb- | KOHTPOJIS
JICIUILTHHBI 06- Jlexkuuu | THue- MHTCPaK- P
mas THUBHBIX Hasd pa- | ycheBac-
?)Cal'(}ll/lﬂe_ Q)OpMaX oora MOCTHU
THSI
1 | CexTopbl 3KOHO- KonTp.
Muku. [Ipodec- 27 17 i 17 7 10 pabota
CHH.
2 | Tunsl 3aHATOCTH. BBITNOJIHE-
27 17 - 17 7 10 HUE  Te-
CTOB
3 | Ucropus nener 26 17 i 17 7 9 KonTp.
pabota
4 | duHAHCOBBIC HH- BBITIOJTHE-
cTuTyThl. banku | 26 17 - 17 7 9 HUE  Te-
CTOB
5 | JInunble bu- KonTp.
HAHCBI. 37 17 - 17 7 20 pabota
6 | Komnanum BBITIOJTHE-
37 17 17 7 20 HUE Te-
CTOB
B nertom 180 |102 |- 102 |42 78
10 JTUCLUUIUINHE
Wroro B % 100 57 57 41 43




5.3. Coaep:kaHnue ceMHUHAPOB, NPAKTHYECKHUX 3aAHATHM

Tabmuma 4—TeMbl AUCIUIIINHBI, (OPMBI TPOBEJACHUS W COJCP)KAaHHE CEMHUHAPOB U

IMPAKTHICCKUX 3aHATUMN

Haumenosanue tem
(pa3nenoB) AuCIU-
IUIAHBI

[IepeueHs BOpoOCOB i 00CYXKIEHUSI HA CEMUHAP-
CKHX, TPAKTUYECKUX 3AHSITHSIX.

Dopmbl
MPOBEICHUS
3aHATHI

Tema 1. CexTopsl
SKOHOMUKH. IIpo-
dbeccun.

CekTopbl KOHOMHUKHU. Teopusi Tpex CEKTOPOB SKOHO-
MUKH. Teopus ImsITH CeKTOPOB 3KOHOMHUKHU.. [Ipodeccun,
CBOVCTBEHHBIE Pa3HbIM CEKTOPaM 3KOHOMUKHU. TUIIMYHO
MY>KCKHE M TUITHYHO XKeHCKHe podeccun. busnec-koMm-
MYyHHKAITMHU. Y CTHBIC U TUCHbMEHHBIE ()OPMBI JIETIOBOTO
00I1IeHMS.

Pexomenyembie ncrounukw: m.8 No 1-8.

IPAKTHKA

Tema 2. Tumnsl 3adi-
TOCTH.

Tunsl 3anaroctu. [lonnas/gyactuyHas 3aHsATOCTh. [ HO-
kuid Tpaduk. CamM03aHATOCTh. Y AajeHHoe pabouee Me-
cto. Paznenenue obs3anHOCTE# HA pabouem mecte. Tpy-
noyctporcTtBo. [IpaBuna HamumcaHus JEIOBBIX IHCEM.
Oco0eHHOCTH ANEKTPOHHOT'O MUCHMA.

Pexomennyembie ncrounukw: m.8 No 1-8.

IIpaKTHUKa

Tema 3. Uctopus ne-
HET.

Hcropus nosisienus aexer. baprep. ToBapHble AEHBIH.
[IpencraButenbHble neHbrd. PUATHBIE NEHBIU. OJIEK-
TpoHHbIe AeHbru. Kpunrosamora. busHec-kOMMyHHKa-
LIUM: BeJICHUE TeJIe()OHHBIX IEPETOBOPOB.
Pexomenyembie ncrounukw: m.8 No 1-8.

IIpaKTHUKa

Tema 4. dunadcosrie
MHCTUTYTHI. baHku.

Tunbl GaHKOB: LEHTpajbHble OaHKH, KOMMEpPYECKHE
0aHKH, MHBECTUIIMOHHBIE OaHKK. OCHOBHBIE (DYHKIIUH
6aHkoB. MIHTepHeT OaHKUHT. MoOWIbHBIN 6aHKHHT. OT-
KpbITHE 0aHKOBCKOTO cyera. MexnyHapoaHble (puHaH-
coBble opranuzanuu: Becemupnsiii 6ank, MB®, BTO.
[IpoBenenue copemanus. Benenue nporokona cosenia-
HUS.

Pexomenyembie ncrounukw: m.8 No 1-8.

IIpaKTHUKa

Tema 5. JIuunsle ¢u-
HAHCHI.

JInunble puHAHCHL. YTIIpaBieHNUE TUYHBIMU (PMHAHCAMH.
Omnpenenenue cBoero (MHAHCOBOTO TUIA TUYHOCTH. 50-
30-20 — mpaBuJyI0 cocTaBiieHUs TMYHOro OrokeTa. Ilpe-
3eHTauuu. ['paduxu nuarpammel cxembl. Hapeuus o6-
pasa AerCTBHUS.

Pexomenryembie ucrounuku: m.8 Ne 1-8.

IMPpaKTHUKa

Tema 6. Komnanuu

Tunel KOMIIAHUK: UHIMBUIYAIbHOE IPEANPUATHE, TOBA-
puIlecTBO, Kopropauus. Turbsl GUHAHCHPOBAHUS KOM-
nanuu. MukpodunancupoBanue. OducHbIE TOKY-
MEHTBI: CITyKeOHas 3ammcka.

Pexomennyemble ncrounuku: m.8 No 1-8.

IMPpaKTHUKa

Bcero:
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6. IlepeyeHb y4eOHO-METOAUYECKOTO OOeCleYeHUs A CAMOCTOATEIbLHOM

PatoThl 00Yy4AOIIUXCH M0 JUCHUIINHE




6.1. IlepeyeHb BONPOCOB, OTBOAUMBIX HA CAMOCTOSITEJIbHOE OCBOCHUE JHC-
HUILINHBI, GOPMBbI BHEAYAUTOPHOI CAMOCTOATEILHOM PAa0d0ThI

K BHeaynuTopHbIM (hopMamM caMOCTOATENBHON pabOThl CTYIEHTOB OTHOCSATCS:

- IOJIFOTOBKA K MPAKTUYECKOMY 3aHATHIO;

- IOATOTOBKA K HAMMCAHUIO KOHTPOJbHON padOTHI;

- IOJITOTOBKA K 3a4ETy;

- IOJITOTOBKA K 3K3aMEHY.

Ha npaktudeckux 3aHATHSX BCE CTYACHTHI JOJKHBI IPUHUMATh AKTUBHOE y4a-
CTHE B BBIIIOJJHEHUU TPAMMATHUYECKUX YIPAXKHEHUHN, IPOCIYIIUBAHUYN AYIHO3AINCEH,
YTECHHUU U MEPEBOJAE TEKCTOB, N3YUYEHUH JICKCUUECKUX €IUHHUIL], COCTABICHUU TAAIOTH-
YECKUX U MOHOJIOTUYECKUX BBICKA3bIBAHUMU.

Ha mpakTrnuecknx 3aHATHSIX MPENOJaBaTelb IPOBEPSET BBINOJIHEHUE CAMOCTOS-
TEJIbHBIX 3aJIAaHUM U KAaYECTBO YCBOCHHS 3HAHUM.

Tabnuua 5—TeMbl JUCIUTUINHBI, ©3y4aeMble BOMPOCHI M POPMBI BHEAYAUTOPHOM camo-

CTOSITEJIBHON PabOThI

HaumeHoBaHue TeM
(pa3nenoB) AUCIUTUTMHBI

HepequL BOIIPOCOB, OTBOJAHNMBIX
Ha CaMOCTOATCIBHOC OCBOCHUC

DopMbl
BHEAYJAUTOPHOMN Camo-
CTOSITEJILHOU PabOTHI

Tema 1. CexkTOpbI 25KOHO-
muku. [Tpodeccun.

CTpykTypa SKOHOMHYECKHX CEK-
TopoB Poccun/ Benukobpuranuu/
CIIA. CnoBoobpazoBanue. Ot-
pHIaTeIbHbIC TPUCTABKY.

Brimonnenue rpaMmaru-
YECKUX yrnpaxHeHuu. [1o-
UCK MH(OPMaLIUU B HHTEP-
Here. [IpocnymmBanue
ayauosanuceid. Yrenue u
IIepeBoJ TEKCTOB. M3yue-
HUE JIGKCUYECKUX €IMHULL.

Tema 2. Turer 3aHITOCTH.

Paznenenne o6si3aHHOCTEN Ha pa-
6o4yem Mecte. TUITBI HHTEPBBIO.
Knaccudukanus nenoBbIxX ITHUCEM.

BelnmonnHenue rpammaTu-
YEeCKUX ynpaxHeHuu. I1o-
UCK MH(pOpMaLUU B UH-
tepHere. [IpocnymuBanue
aynuosanuceil. Ytenue u
nepeBo TeKCToB. M3yue-
HUE JIEKCHYECKUX €UHUIL.

Tema 3. Mcropus neHer.

Bamorabie CHUCTCMBbI Ppa3HbIX
CTpaH. AJ'II)TepHaTI/IBI)I JCHCXKHBIM
pacyeTam. OTHOCHUTEILHBIE Ipu-
JaTOYHBIC IPCIIIOKCHUA.

Brinonnenune rpammaTu-
YEeCKUX ymnpaxHeHuu. [1o-
UCK WH(pOpMalUU B UH-
tepHere. [IpocnymmBanue
aynuosanuceit. Yrenue u
IepeBoj TEKCTOB. M3yue-
HUE JICKCUYECKUX €IUHUIL.

Tema 4. dunHaHCOBBIE HH-
CTUTYTHI. baHKH.

bankoBckue cucTeMEbl Ppa3siInIHBIX
ctpan. llpemioru mecta u Bpe-
menu. [Ipennoxnsie Gpassbl.

Belmmonsenue rpammaTu-
YEeCKUX ynpaxxHeHuu. I1o-
UCK HH(pOpMaLUU B UH-
tepHere. [IpocnymuBanue
aynunosanuceil. Yrenue u
IepeBo TeKCTOB. M3yue-
HUE JIEKCHYECKUX €IUHUIL.

Tema 5. JInunble puHaHCHI.

CocraneHue 3aBelianms, Kak
CpEACTBA YIPABJICHUS JTUUYHBIMU

Brinonnenue Ir'paMMaTHu-




¢unancamu. uHaHCOBAS Tpa- yeckux ynpaxxkneHuu. [1o-
MOTHOCTb. UCK MH(OpMaIUH B UH-
tepHete. [IpocnymuBanue
aynuosanuceil. Urenue u
1epeBoj TeKCToB. M3yue-
HHUC JICKCUYCCKUX CAUHUIIL.

Tema 6. Komnanuu Haubonee ycnemnsle MexIyHa- | Beimomnenue rpamMmaru-
ponnble KoMmmanuu. [IpobGnemsbl | yeckux ynpakHenui. [1o-
Masioro 6msHeca. OQUCHBIN ATHU- | UCK HHPOPMALIUU B UH-
keT. Benenune nenoBbix neperoBo- | tepHere. IIpocnymmBanue
pOB. aynuosanuceil. Urenue u
nepeBoj TeKCToB. M3yue-
HUE JIGKCUYECKUX €IUHULL.

6.2. IlepeyeHnb BONPOCOB, 3aJaHUI, TeM JJIl IOATOTOBKH K TEKYyILIEeMY KOH-
TPOJIIO
IIpyMepHBIH BapHMaHT KOHTPOJbHON PadOThI
|. IlepeBeauTe nucbLMEHHO Ha3BaHUe pa3eoB pe3tome (a - J) . Ilogdepure co-
OTBETCTBYIONIUIA 3ar0JI0BOK 1JIsl pa3aesioB pe3ome (1- 7).

a)Education b)Interests c)Key skills  d)Personal details e)Personal pro-
file f)References g)Work experience

1)

Name: David Bennett

Address: 45 Thomas Road, London, E14 7AP UK
Telephone: 0665 364 582

E-mail: davidb@taxd.ssa.co.uk

Nationality: British

Date of birth: 12/10/85

Marital Status: Single

(2)

| am a hardworking, honest individual. I am a good timekeeper, always willing
to learn new skills. I am friendly, helpful and polite, have a good sense of hu-

mour. | am able to work independently in busy environments and also within a
team setting. | am tactful, and able to listen effectively when solving problems.

®__
2010 — 2013 Diploma in Accounting and Finance, London School of
Economics

2003 — 2007 BSc Accounting (honours),University of Essex



mailto:davidb@taxd.ssa.co.uk

@4
2013— Present Tax Manager, Southside Accountants, London, UK.
Responsibilities include: tax savings advice, VAT savings
advice, CorporationTax return advice

2007 — 2010 Accountant, Amin& Co; Accountants, Manchester, UK.
Responsibilities include: preparation of accounts of indi-
vidual, partnership and limited companies

()

Good communicator

Good problem-solver

Self-motivated

Computer skills: Microsoft Word, Excel, Power Point, HTML, Java
Fluent in Spanish

Driving license

(6)
Football, sailing, playing the guitar

(7)

Available on request

Oo0pasyiiTe cymiecTBUTEIbHbIC OT CJCAYIOIUMX IJIAr0JIOB NPH MOMOLIH Cy(-
¢ukcoB -ment, -tion, -sion . [lepeBeauTe Mapbl CJIOB HA PYCCKUH A3BIK:
verbs nouns

1. to advertise

. to apply

. to develop

. to employ

. to manage

. to prepare

. to produce

2
3
4
5. to expand
6
7
8
9

. to provide

10.to recruit

B caexyrommx npeasioskeHUsiX NMOAYEPKHHUTE MAapHbIE COK3bI, NepeBeanTe
NpelJI0:KeHUs HA PYCCKHUI A3BIK:



1. Both Brian’s and Alec’s applications for the job of the IT specialist are very

strong.

London Bank lacks neither customers nor staff.

3. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

no

IV. IlepeBenute ciaeayioniue npeajioKeHnsi HA PyCCKUM si3bIK, 00palnasi BHUMAa-
HUe Ha mepeBoj KoHCTpykuuii there is/are:
1. There are two essential steps in the job-hunting process: research and plan-
ning.
2. There is no need to visualize the personnel structure at Western companies.
3. There isn’t any secretarial service for this position.

V. [IlpouuraiiTe U YCTHO NepeBeUTe HA PYCCKHUH A3BIK Bechb TeKCT. [IncbMeHnHo

nepepeauTe ao3anbl 2,4,

Job Applications and Interviews

As a general rule, a job interview is an important part of the process of applying
for a job. It is a conversation between a potential employer and a job applicant. During
the job interview, the employer hopes to determine whether or not the applicant is suit-
able for the job, while the applicant tries to learn more about the position and impress
the employer.

When you walk in the room the very first impression you make on the interviewer
can have a great influence on the rest of the interview. Even a small mistake can cost
you a job offer.

Before you go to it’s a good idea to research the company that contacted you. Most
of the companies have online profile, and publish brochures and company reports. Then
you should think which difficult questions they might ask you and practice answering
them.

How you look and what you are wearing is very important. On the day of interview
make sure you dress smartly but in professional way. Also, arrive early. Nobody wants
a late employee so show them that you are punctual.

When asked if they have any questions, most candidates answer, "No." Wrong an-
swer. You should demonstrate an interest in what goes on in the company. Asking ques-
tions also gives you the opportunity to find out if this is the right place for you. During
the interview try to relax and be friendly. Greet everyone, smile and shake hands when
you enter the room. A lot of interview questions are difficult. The interviewer has to find
out if you are right for the job. There isn’t always one correct answer so you should just
do your best. Try to answer all the questions honestly, even the hard ones. When the
interview finishes say thank you and leave the room.

V1. Onpenenure, ABJASIOTCS JIM NPUBeIeHHbIe HUKe yTBep:xkaeHus (1, 2, 3)
a) UICTHHHBIMH (true)
0) noxxueimu (false)
B) B TekcTe HeT nHdopmaruu (No information)
1. The first question is often a "breaking the ice" type of question.



2. Your appearance doesn’t matter at the job interview.
3. During the interview the applicant should ask question to demonstrate interest in
the activities in the company.

VII. IIpounTaiite S5 a63a1 1 NMUCLMEHHO OTBEThTE HA BONPOC:
How should you answer the interview questions?

IIpuMepHbIii BADUAHT TECTOBOI'0 32 IaHUA

Test 1
1. My friend more money in her job than | do.
a) earns b) gains C) wins d) re-
ceives
2. The factory workers asked for a rise in their
a) income b) reward C) wages d) bonus
3. Paul some money from me, but didn’t pay it back.
a) borrowed b) lent c) loaned d) owed
4. I’'m sorry, but we don’t accept credit cards, only
a) coins b) money C) notes d) cash
5. We don’t exchange goods unless you still have the :
a) bill b) cheque c) receipt d) form
6. I’m afraid I’ve only got $100 note. Do you have ?
a) coins b) money c) cash d) change
7. Istill the bank more than $5000.
a) debt b) owe c) own d) lend
8. I started this business with my about ten years ago.
a) employee b) assistant C) partner d) secretary
9. | bought my DVD — player when the were reduced.
a) discounts b) savings C) prices d) earnings
10.1s it all right if | with cheque?
a) buy b) pay c) sell d) purchase

Kpurtepuu 6a,1JIbHOM OLIEHKH PA3JIMYHbIX (JOPM TEKYLIEr0o KOHTPOJISI yCIeBa-
eMOCTH



Kpurepuu 6anibHON OLIEHKU pa3IudHbIX (POPM TEKYIEro KOHTPOJIs ycreBae-
MOCTH COJEPKATCS B COOTBETCTBYIOLIUX METOJUYECKUX PEKOMEHAAMIX Kadeaphl.

OreHka 3HaHUM CTYZICHTOB OCYIIECTBIISICTCS B 0ajuiax ¢ y4eTOM OLIEHKH paboThI
B ceMecTpe (HamucaHue pedepara, ayIuTOPHBIX CAMOCTOSITEIbHBIX pa0OT U JOMAIITHUX
3aJIaHUi, pelleHue 3a7a4 U y4acThe B 00CYKJICHUSIX Ha MPAKTUYECKUX 3aHATUAX U Jp.),
OILICHKU MTOTOBBIX 3HAHUH (IO pe3yJbTaTaM 3adeTa) U B COOTBETCTBUU C KPUTEPUSIMU
OUHAHCOBOTO YHUBEPCUTETA PeAIU3yeTCs CAEAYIOIMHUM 00pa3oMm:

Nen/m Bug otyeTHOCTH banabi
1. Pabota B cemecTpe 40
2. 3auer/DK3aMeH 60
Hroro: 100

Tabnuna 6- DopMbl TEKYIIEro KOHTPOJISL YCIIEBAEMOCTH U UX OaJlJIbHAS OLICHKA

Kpurepuii ouenkn Banabl MeToanKa OLeHKH
[Tocelenre ayIMTOPHBIX 3aAHATUN 7 MaremaTuyeckuii pacyeT
Ou=7 :K3 x II3

I'me On — cymma Gamnos; K3 — xonuuecTBo
ayAUTOPHBIX 3aHATHU Mo nucuurumHe; [13 —
KOJINYECTBO 3aH$ITI/II‘/JI, noceuracMbIX CTyICH-

TOM
AKTHBHOCT, TIpU  IPOBEACHUU 13 Hoxknan, npezentanus — 10 6annos
ayJIUTOPHBIX 3aHATHUH NudopmannonHoe cooduienne — 5 6aion

VYuacTtue B 006cyxaeHuu — 3 6anna
Kpartkoe BoicTyruienue — 1 6amn
Pemenune pacueTHbIx 3a1au— 1 6amn

AKTHBHOCTB TIPY TIPOBE/ICHUHN BHE- 10 [ToaroToBka MarepuaiaoB M BBICTYIUICHHE Ha
ayJUTOPHOM paboThI CTYACHYECKHX HayYHBIX KOH(PEPEHIHIX, B TIe-
YaTHBIX W3JAHHUSX, B TOM YHCIIe U Y HUBEPCH-
teta - 10 6amios

CamocTosTenbHast paboTa CTyiIeHTa 10 Brimonnenue nucbMeHHO# pabotel — 10 6an-
0] PyKOBO/ICTBOM ITpeToiaBaTess JIOB

C 1enbo CTUMYJMPOBAHUSI CUCTEMATHYECKON MOATOTOBKHU CTYACHTOB K IMPAKTHU-
YECKUM M CEMUHAPCKUM 3aHSITUSAM 10 TUCIHUIUIMHE B TEUCHUE CEMECTPa BBOJIUTCS KOM-
MJICKCHBIM MOJXO0/ K OIIEHKE, MOJy4aeMOW CTYJEHTaMH M0 UTOTaM W3Y4YEHUs JUCITU-
Hbl. Ha OCHOBaHMHU TTOJI0KEHUA O CUCTEME OLICHKU 3HAHUM CTYJIEHTOB B PHUHAHCO-
BOM yHHUBepcurete aeictByer 100-0abHas cucTtemMa OLEHKM 3HaHWM. DTO O3HauaerT,
YTO OIEHKA, MoJTydaeMasi 1o UToraM MUCbMEHHOMN K3aMEHAITMOHHONW PabOoThI, COCTOUT
13 IBYX YaCTEW: TEKYIIEro KOHTPOJISl CTYICHTOB B CEMECTPE — MaKCHUMAaJIbHAs OI[EHKA
40 GayIoB M PE3yNHTATOB MPOMEKYTOUHON aTTECTAIIMM — MaKCHUMalibHas orieHKa 60
0asoB.



Texymmii KOHTPOJIb OCYIIECTBIISIETCS] B XOJI€ YI€OHOTO MPOIecca U KOHCYIbTH-
pPOBaHUS CTYAECHTOB, MO PE3yJbTaTaM BBIIIOJHEHHUS] CaMOCTOATENbHbBIX padoT. OCHOB-
HBIMH (pOpMaMHU TEKYILIETO KOHTPOJISI 3HAHUM SIBISIOTCS:

- BBITIOJTHEHUE TECTOBBIX 3aaHUil;

- BBITIOJIHEHHE KOHTPOJIbHOU PabOTHI.

Bropas cocTapisiomas OlieHUBaeT YCTHBIM OTBET HA 3a4€TE€ U HE MOXKET MPEBBI-
math 60 6aniIos.

40 GasuToB, MOYYCHHBIC CTYACHTOM B TEUCHHE CEMECTPa, JOJKHBI 03HAYATh Ca-
MYIO BBICOKYIO XapaKTEPHUCTHKY €ro padoThl. Takoi 0ai moIy4aroT CTyACHTHI, KOTO-
pble Ha MPAKTUYECKUX 3aHATHUSIX CUCTEMAaTUYECKHU MOKA3bIBAIOT BBHICOKHE PE3YJIbTAThI
MIPU ONPOCaX, MPOSBISAIOT AKTUBHOCTH MPHU OOCYXKICHUU U3Y4aeMbIX MPOOJIEM, B TIOJI-
HOM 00BEME BHITIOJHAIOT YICOHYIO MPOTPaMMy, HE HMEIOT ITPOITYCKOB.

MaxkcuMmanbHasi OlleHKa OTBETa Ha 3aueTre oueHunBaercs B 60 6amnos. Kaxprit
BOIIPOC B OHMJIETE UMEET CBOIO JIOJIO B OOIIEH OLIEHKE B 3aBUCUMOCTHU OT CJIOXKHOCTH.
Hampumep, 3a nepBblif TEOpETUUECKUN BOITPOC MAKCUMAJILHO OlleHUBaeTcs 15 6aos,
JIBa CJIEAYIOIIMNX TEOPETUUECKUX BOMpOca olleHuBaroTcs 1o 10 6aisios, 3aa4a — Mak-
cuMajbHO 15 6asioB U NSATh TECTOB — M0 2 Oalijia KaK bl MPaBUIILHO PEIICHHBIHN TECT.

bannbHas cucrema aTrecTanuu:

- cTylleHT, noiyuuBiuii oT 50 g0 100 6amioB, curTaeTcst aTTeCTOBAHHBIM, MOTY-
ypuBIKK 0T 0 10 49 0aJIOB - HE aTTECTOBAHHBIM;

- CTYJEHT, NoJy4uBIIHii oT 50 10 69 6aI0B, cCUMTAETCA ATTECTOBAHHBIM Ha «YA0-
BJICTBOPUTEIIBHOY;

- CTYAEHT, NoJy4uBIInid oT 70 10 85 6aioB, CYUTAETCS ATTECTOBAHHBIM Ha «XO-
po1Io»;

- CTYJEHT, nosryuuBIInii ot 86 10 100 6a10B, CUMTAETCS ATTECTOBAHHBIM HA «OT-
JTUYHOY.

Takum oOpa3zoM, eciiu CTyACHT 10 UToraMm paboThl B cemecTpe Habupaet 21 Gamn,
a 1Mo UTOraM MUCbMEHHOU paboThl — 60 GamioB, To obmas cymma 81 6anmn cooTBeT-
CTBYET OKOHYATEIIbHON OLIEHKE 4 «XOpOULIO».

Ecnu ctyneHTt mogomien k sk3aMeHy ¢ orieHkon 0 0ayioB, TO pu 0e3ynmpedHOM
KauyecTBE MUChbMEHHOM 3K3aMEHAIIMOHHOW pPabOThl OH MOXET MOJYyYUTh HTOTOBYIO
OIICHKY TIO JaHHOW AMCIUIUIMHE TOJBKO 60 0aioB, YTO COOTBETCTBYET OIEHKE «YI0-
BJIETBOPUTEILHO.

O 1aHHOM MOAXO/IE K OLIEHKE 3HAHUM CTYACHTOB IMpernojaBaTesib HHPopMUpyeT
CTYJICHTOB Ha MEPBOM CEMHHAPCKOM (TIpakTUUecKoM) 3aHsaTuu. Ha mocnenHem ceMu-
HApPCKOM 3aHSTUU CTYJEHTaM COOOIIAeTCs OLIEHKA, KOTOPYIO OHU MOJTYYarOT MO UTOraM
paboTHI B cEMeCTpeE.

CTyneHThl MOTYT YJIYUIIIUTh CBOIO OIIEHKY 10 UTOraM pabOThI B CEMECTPE 3a CUET
OTpaOOTKH MPOIYIIEHHBIX 3aHSITUN WM MOJYYEHHBIX HEYIOBIETBOPUTEIBHBIX OILICHOK
Ha ceMuHapax. Bmecte ¢ TeM, Bce 0TpabOTKH MOTYT OBITh OCYIIECTBIECHBI B KOHCYJIb-
TaIlMOHHBIC JTHU B TIEpUO/] HE O0Jiee ABYX KOHCYJIbTAIlUi C MOMEHTA IMOJTYyYEHUS OIICHKU
«HEYJOBJIETBOPUTEIHLHOY» WM MIPOITyCKa 3aHATHI. TOJMBKO B ciiydae OOJIE3HU CTYACHT
MOKET OTpabaThIBaTh MPOMYCKHU B O0OJIEE TO3AHUE CPOKH.

OtpaboTka TPOIYCKOB, MMEBIITUX MECTO MO MPUYHHE PabOTHI CTYICHTOB BO
BpEMsI 3aHATUH, HE JOIYyCKAETCs.



7. ®OH/ OLIEHOYHBIX CPEJICTB /sl MPOBeAeHHs MPOMEKYTOUHON aTTeCTALIMU
00y4JaromuXxcsi Mo JMCUUIIHHE

7.1 IlepevyeHb KOMIETEHUUI ¢ YKa3aHHEM MHIUKATOPOB MX JOCTHKEHHS B
npouecce 0CBOeHMsi 00pa3oBaTeJIbHOM MPOrPaMMbl

[lepeuenb koMneTeHIIUH, (POPMUPYEMBIX B MPOLIECCE OCBOCHUS AUCIUILIIUHEI,
cojaepxkutcs B pazzene 2 «llepeyeHs miaHUPyeMBbIX Pe3yIbTaTOB OCBOEHUS 00pa3o-
BaTEJIbHOUM MpOrpaMmbl (MEpeUeHb KOMIETEHIIMI) C YKa3aHUEM UHIUKATOPOB UX J10-
CTH)KCHHS ¥ TUTAHUPYEMBIX PE3yJIbTaTOB O0YUCHUS IO TUCIIATITAHE.

7.2. TunoBbIe KOHTPOJIbHBbIC 3aJAHUSI MJIM HHbIE MATEPHAJIbI, HEO0X0AMMbIE
JJISl OLEHKHM WHANKATOPOB JOCTHKEHUS KOMIIETEHUMH, YMCHUUA U 3HAHUM
BapuaHTbI KOHTPOJILHOU PadoTHI.
KounrpouabHas padora Nel
. IlepeBennTe nmucbLMEeHHO Ha3BaHusA pasnenoB pesroMme (1-8). Iloxdepure
nHGOPMAaNNI0, COOTBETCTBYHIIYIO KajKI0My pa3aeay (a-—h):
1.Personal details a) Good working knowledge of computer,
Current driving license

2.Qualifications b) Travelling, skiing, tennis, modern European lit-
erature and architecture

3.Professional experience c¢) In my final year at university, | helped organize a
careers fair for all final year students

4.Position of responsibility | d) 2009 — present Pharmaline, Paris
Customer service assistant

5.Languages e) Melanie Henderson, 99 Newlands Park London
SE30 8UJ, tel.: 0171 25650

6.Skills f) Hamish Roberts (Tutor at University of London)
31 Pleasant Street London SE 18 3LSR

7.Interests g) Obtained degree in Pharmacology, University of
London

Obtained Diploma in marketing studies, London In-
stitute of Marketing

8.References h)Working knowledge of French and Italian




Il. O6pa3yiite cynecTBUTEeIbHBIE OT CJAEIYIONIUX IJIAr0J0B NMPH MoMoIH cyd-
¢uxcoB -ment, -tion, -sion . IlepeBeauTe Mapbl CJI0B HA PYCCKHIA A3BIK:
verbs nouns

to advertise

to apply
to develop

to employ

to expand

to manage

to prepare

to produce

© O N o g kK W e

to provide

10.to recruit

I1l. B caenywoumux npemioxkeHUAX MNOJIYEPKHUTE MAPHbIE COIO3bI, NepeBeauTe
NPENJIOKEHUS HA PYCCKUM A3BIK:
4. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
5. London Bank lacks neither customers nor staff.
6. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

IV. IlepeBennte cieayomue npeajioKeHUsi HA PyCCKHil A3bIK, o0paiiasi BHUMA-
HHe Ha NepeBo] KOHCTPYKIuii there is/are:
11.There are two essential steps in the job-hunting process: research and planning.
12.There is no need to visualize the personnel structure at Western companies.
13.There isn’t any secretarial service for this position.

V. [IlpouuraiiTe U YCTHO NepeBeNTe HA PYCCKHUil A3BIK BeCh TeKCT. [IuCbMeHHO
nepeseaure adzaunl 2,4,

Employment Agencies
In Britain there is a special service for school leavers, the Careers Advisory Service,
which helps young people who are looking for their first job. Careers Officers give practical
advice on interview techniques, application forms, letters, pay, National Insurance and
Trade Unions.



One business organization that you may use when you are job-hunting is an employ-
ment agency. There are the state employment services and nonprofit agencies that do not
receive fees for finding jobs for people. There exist also some private employment agen-
cies which receive a fee. Some employment agencies see applicants without an appoint-
ment. These include the state employment services and nonprofit agencies. Counselors
there may spend a few minutes with each applicant.

But an agency that deals with technical and higher-salaried jobs spends much more
time with each applicant. Appointments are necessary in this type of agency, where a
counselor may be able to see only a few applicants a day.

An interview for any kind of job, whether the interview is obtained through a
friend, classified advertisement, or an agency, generally requires an appointment. It is
important to be on time for your appointment. If you have made an appointment and
cannot keep it, or if you will be more than ten minutes late, you should always call the
interviewer. If you do not cancel the appointment or notify the interviewer that you will
be late, you will create a negative impression on your possible employer.

To make efficient use of time, American business people schedule their days hour
by hour. In most American business situations, appointments are a necessary courtesy.

V1. Onpenenure, ABJISIIOTCA JIM PUBEeHHbIe HUKe YTBep:xkaeHus (1, 2, 3)
a) UICTHHHBIMH (true)
0) noxueiMu (false)
B) B TeKkcTe HeT uHopmanuu (No information)
1. Private employment agencies receive some kind of payment for finding
jobs for people.
2. There are over 500 Careers Advisory Services in Great Britain.
3. You are allowed to be 15 minutes late for your job interview without warn-

ing.

VII. IlpouuraiiTe 5 aé3a1 1 NMCbMEHHO 0TBETHTE HA BONPOC:
Why do American business people schedule their day hour by hour?

Koutpoabnas padora Ne 2

|. IIpouwuraiiTe TEKCT M ONpeeuTe, BEPHbI WIH HEBEPHbI YTBEPKIAEHUS, IPHU-
BCACHHLIC HUKE.

Finding the job is one of the most important parts of our adult life, and we will
all come to face this fact eventually. For most of us, job searching is never easy, whether
it’s your first or fifth time looking for a new job. If you feel nervous or don’t know where
to start — don’t worry. Job searching is both an art and a science, one that requires time,
planning, preparation, and a lot of brain power.

The truth is job searching can be a tiring, and frightening experience. However,
If you approach it systematically, the process will be more controllable, and you will
have much more success in getting the offer you deserve.



When it comes to finding a job, everyone starts somewhere, whether you’ve just
finished school, you’re planning to resign for a better opportunity or career change,
you’ve been fired, or you’ve been laid off.

When looking for a job, make sure that you are confident. If you show that you
can do the job, you most likely will get it. Do not limit yourself to only one professional
field, but try out for many jobs, and fill in as many applications as you can.

A lot of places where you can search for a job are on the Internet. First of all, go
on the World Wide Web and type in “jobs” in any major search engine, or the specific
job that you are looking for, and you will come up with many results. Also you can go
through the job ads in the local newspapers. Circle the ones that interest you and then
send in your resume, or give them a call as soon as possible. Do not delay this, for if you
do, you may miss out the chance of a lifetime.

Unless you have the financial means to do so, do not resign until you have se-
cured a new position. In addition, try to coordinate the timing of your resignation and
the start date of a new job.

If you have been fired or laid off, avoid connecting the company that let you go
with any potential employers, unless you’re sure your manager will provide a good ref-
erence. This will only work if you have been laid-off due to budget cuts or company
restructuring.

When seeking for jobs remember to follow your interests and do not limit your-
self. The job search may take a while, sometimes a few months, if not more, but never
stop until you find that career that suits you. Always be in control of your life.

For most people looking for a new job is not a difficult task.

Job seeking can be tiresome and daunting experience.

When looking for a job one should be self-reliant.

In the process of job searching it would be better if you restrict yourself to only one

professional field.

5. You should not postpone contacting potential employers because you may lose the
best opportunity.

6. It would be better if you resign before you have secured your new job.

7. If you have been laid off because of the budget cuts do not hesitate to connect your
potential and former employers.

8.  Job seeking may last for a long time.

oS

IlI. Tloxdepute k Tepmunam (1-12) onpenenenus (a — ).

1. job application a) organizing something such as a company in a different
way so that it will operate better

2. job searching b) relating to work that needs special skills and qualifica-
tions

3. job ads ) a computer programme used for searching information in

the internet



4. professional
5. search engine
6. position

7. reference

8. timing

9. start date
10. restructuring

11. brain power

12. budget

d) the date or time when something happens or is planned
to happen

e) intelligence, especially combined intelligence of all peo-
ple in a country or organization

f) a form containing details of your skills, qualifications,
experience, etc. that you send to an organization when you
are applying for a job with them

g) the process of trying to find a job

h) the amount of money a person or organization has to
spend on something

1) a job in a company

J) a statement from someone who knows you or has worked
with you that gives information about you

k) an announcement in a newspaper, on the internet, etc.
about a job you can apply for

I) the planned date for the start of an important activity

1. BoiOepurte npaBuibHblii Bapuant A, B, C uwim D.

Lisa Blueberry(1)

in public relations in New York. A year ago, she was (2)

off from her job. She thought that she would (3) a new job quickly but

she didn't. There was eight percent (4)
and phoned companies but nothing worked. Lisa talked (6)

in New York. Lisa sent out her (5)
the prob-

lem with two friends. The three friends had tried all the usual ways to find employ-

ment such as (7)

Lisa, her two friends and forty other jobless executives (8)

to job advertisements and contacting companies.
an organization

called We Want Work. Most members had business degrees and good work (9)

. The members put (10)
site. They also went out (11)

about their work experience on web-
the streets at 7 a.m. and spent the morning giving

out CVs and informationto advertise their website.

The idea got (12)

. Eleven (13) the forty-three members have

found work. But the original group does not want new(14) . The group and the
website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was

2 A laid B put C got D made

3 A research B find C seek D got

4 A employment B unemployment | C occupation D engagement

5 A emails B references C diploma D CV

6 A about B on C around D of

7 A applied B answering C answered D applying

8 A finished B started C organized D starting

9 A expertise B qualifications | C experience D skills

10 A promotion B information C advertisement | D knowledge

11 Aon Bin C about D along




12 A benefits B prize C bonus D results

13 A from B of C off D among

14 A employees B employers C members D colleagues
15 A where B while Cas long as D when

IIpuMepsbI TECTOBBIX 3aJaHUH

Test 1
11.My friend more money in her job than I do.
e) earns f) gains g) wins h) re-
ceives
12.The factory workers asked for a rise in their
e) income f) reward g) wages h) bonus
13.Paul some money from me, but didn’t pay it back.
e) borrowed f) lent g) loaned h) owed
14.’m sorry, but we don’t accept credit cards, only .
e) coins f) money g) notes h) cash
15.We don’t exchange goods unless you still have the :
e) bill f) cheque g) receipt h) form
16.I’m afraid I’ve only got $100 note. Do you have ?
e) coins f) money g) cash h) change
17.1 still the bank more than $5000.
e) debt f) owe g) own h) lend
18.1 started this business with my about ten years ago.
e) employee f) assistant g) partner h) secretary
19.1 bought my DVD — player when the were reduced.
e) discounts f) savings g) prices h) earnings
20.1s it all right if | with cheque?
e) buy f) pay g) sell h) purchase
Test 2
Return to Traditional Jobs
Choose the correct variant A, B, C or D
A lot of young unemployed people have (1) to go back to the jobs
their grandparents used (2) (farming, shoemaking, dressmaking, carpentry,

etc.).



More and more people are (3)

their homevillage. They are (4)

cannot (5)

experience. They (7)
there are no jobs around! However, if you (9)

of leaving the cities and going back to
to get away from the depressing mood of life
in the cities where millions are out of work. Young people with excellent qualifications
in finding a job — in fact, lots of jobs require you (6) previous
get experience without first (8)

haps you can do something like carpentry or dressmaking.

Choosing a traditional job (10)

properly, but it is worth thinking about.

taking a course to learn to do it

a job, and
working with your hands, per-

1 A succeeded B decided C wish D expected

2 A do B doing Ctodo D done

3 A planning B thinking C starting D choosing

4 A look forward | B fond C keen D interested

5 A manage B achieve C reach D succeed

6 A have to B have C having D will have

7 A are unable B can’t C must D have

8 A to get B get C got D getting

9 A agree B enjoy C mind D interested

1 A costs B qualifies C asks D involves
Test 3

The Professional Queuer
Choose the correct variant A, B, C or D
A good way to make money is just standing around, doing (1) , by (2)
a professional queuer. People just started to do this (3) in the USA. |
can’t think of a (4) pleasant way of earning a (5) . There are people
who are too busy to queue for themselves, so they prefer to (6) someone else to
queue for them.
One professional queuer asked 1000 pounds but no one was prepared to pay that
(7) . In order to find clients, you could (8) your rich clients about 50
pounds to queue for the latest iPhone on their (9) :
Last year, an employed guy worked (10) a professional queuer at Wim-
bledon; he agreed to (11) in the queue every day during the championships. He
(12) to wake up early in the morning, (13) around for hours, and then

once the tickets were (14) sale, he (15) up his place in the queue to a
well-off, but very busy customer.

1 A everything B nothing C anything D something

2 A becoming B beginning C beholding D begetting

3 A work B occupation C profession D job

4 A better B most C more D much

5 A living B income C profits D surplus

6 A charge B rent C fee D pay

7 A many B much C more D most

8 A pay B ask C offer D charge




9 A instead B name C behalf D behold
10 A like B as C for D just
11 A be B spent C stand D appear
12 A seemed B should C could D managed
13 A spending B hanging C seeking D staying
14 A for B on Cin D by
15 A sold B purchased C gave D paid
Test 4
We Want Work
Choose the correct variant A, B, Cor D

Lisa Blueberry (1) in public relations in New York. A year ago, she was
(2) off from her job. She thought that she would (3) a new job quickly
but she didn't. There was eight percent (4) in New York. Lisa sent out her (5)

and phoned companies but nothing worked. Lisa talked (6) the prob-
lem with two friends. The three friends had tried all the usual ways to find employment
such as (7) to job advertisements and contacting companies.

Lisa, her two friends and forty other jobless executives (8) an organiza-
tion called We Want Work. Most members had business degrees and good work (9)

. The members put (10) about their work experience on website.
They also went out (11) the streets at 7 a.m. and spent the morning giving out
CVs and information to advertise their website.

The idea got (12) . Eleven (13) the forty-three members have
found work. But the original group does not want new (14) . The group and the
website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment | C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications | C experience D skills
10 A promotion B information C advertisement | D knowledge
11 Aon Bin C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
Test 5

You Are Looking for a Job
Choose the correct variant A, B, C or D



There are several traditional ways of looking (1) a job. A civilized and
active means of looking for a job is studying the market of the (2) vacancies to
get an idea of necessary (3) and size up your own chances. The (4)
way of doing this is to use the help of employment agencies or to independently study
the ads of job opportunities being published.

Announcements (5) job opportunities can be read in different printed
publications. Don't put much (6) in ads in the yellow press. Solid companies (7)

ads in prestigious expensive publications with a firm reputation. Your main
task is to understand whether the (8) being offered is consistent with the levels
of your skills, education, and experience in work.

The structure of job opportunities ads is usually the (9) : the name of the
vacant position, the list of the candidate's professional duties, the demands made of the
candidate, and the system of compensations and benefits. Ads are often published (10)

employment agencies on (11) of their clients. The address of the office
Is usually not given - it is suggested (12) the resume should be sent to a P.O. Box
or else faxed.

Therefore using all possible means, try to learn as (13) as possible about
this position to prepare yourself as best as possible for a (14) with the em-
ployer. Carefully read the demands made of the given position. The demand to (15)

a foreign language is very important. In most cases there is a need for free
command of the language - Fluent English.

1 A from B off C of D for
2 A offer B offered C offering D proposing
3 A demands B requirements C supply D offers
4 A well B good C best D better
5 A of B for Con D within
6 A faith B trust C belief D believe
7 A put B set C stand D place
8 A job B occupation C position D post
9 A similar B same C alike D like
10 A by B with C within D from
11 A claim B name C behalf D request
12 A those B that C what D this
13 A many B more C most D much
14 A meeting B appointment C consultation D negotiation
15 A teach B know C learn D study
Test6
Alternative economies
Choose the correct variant A, B, C or D
| went to an interesting talk last week about alternative (1) . It was said
that there are a lot of reasons (2) some people are choosing to create alternative

economies. Jobs which (3) you to live without a care are scarce. People who



have (4) hard all their lives and who were looking (5) to working

less, are having to work more just to get by. Gone are the times when you could expect
to stay in one job, (6) a good salary and get a good pension when you retired.

People who have (7) for goods and services they couldn’t (8)

by spending that they didn’t have and what banks encouraged them to (9)

, are now finding themselves heavily in (10) . There are number of

strategies being used by people who want to (11) back some control of their

lives. A lot of people have stopped (12) their money at the anonymous big

high street chains, in which (13) usually leave the area. Instead, they are (14)

to shop locally, where shop owners are more flexible and they know they will

find a friendly personal (15)

1 A economics B economic C economies D economical
2 A because B that C why D so

3 A allow B let C able D offer

4 A done B worked C made D labour

5 A straight B backward C toward D forward
6 A earn B keep Cdo D make

7 A lent B spent C got D paid

8 A let B afford C allow D buy

9 A pay B owe C borrow D lend

10 A debt B trouble C pain D disorder
11 A make B take C have D get

12 A throwing B leaving C paying D spending
13 A earnings B income C profits D savings
14 A wanting B choosing C liking D expecting
15 A goods B commodities C service D services

Cnncok BONPOCOB K 3a4eTy 5 cemecTp

. Division of the economy into sectors according to classical science.
. Division of the economy into sectors according to modern science.

. Primary sector.

. Secondary sector.

. Quaternary sector.

. Quinary sector.

. Structure of the economy in Russia.

1
2
3
4
5. Tertiary sector.
6
7
8
9.

Types of employment: full-time.
10.Types of employment: part-time.

11.Types of employment: permanent.
12.Types of employment: temporary.

13.What is contract?

14. Ways of leaving work. Resigning.




15. Ways of leaving work. Being made redundant.
16.Ways of leaving work. Firing.
17.Ways of leaving work. Retiring.
18.Self employment.
19.Freelancing.

20.Teleworking.

21.Flexitime.

22.Job sharing.

23.Typically male jobs.
24.Typically female jobs.
25.Unusual jobs.

OO0pa3sen Owiiera I NPOBeJAEHHUS 3a4eTa

®eaepanbHOe rocy1apcTBEeHHOE 00pa3oBaTe/ibHOe 0I0/IKeTHOe YUpe:KIeHne
BbICIIET0 00Pa30BaHUNA
«@PuHaHcoBblil yHuBepcuteT npu Ilpasurenscree Poceuiickoin Pepepanum»
(ApocraBcknii punuag OUHYHHBEPCUTETA)

Kadenpa «[ocyapcTBEHHOE ¥ MYHUIIMIIATHHOE YIPABICHUE M MEAMAKOMMYHUKAITII
Jucnunnuna «MHOCTpaHHBIN 36K B IpodeccuoHanbHOU chepe»

Ounmain SpocnaBckui ®opma 00yuyenust OuHas
Cemectp 5 Hanpasnenue 38.03.01 «DxoHOMUKa»

[Ipoduns «AHanu3 pUCKOB U SKOHOMHUYECKAsi 0€30MaCHOCThY

BWJIET JJISA ITPOBEJIEHUSA 3AYETANe 1

No Bomnpocsr Ounera MaxkcumanbHbIN
n/m Oamn

1 YcrHoe pedepupoBanue Tekcra «Successful business lunchy 30 GayoB

2 becena o npoilIcHHON TeMaTUKe 30 GamioB
[ToaroroBun Kunsnosa T.H.
VYr1Bepxkaaro:

3apenyrouuii kadenpoit

«['ocymapcTBEHHOE M MYHMIIMIIAIBHOE YIIPAB- [Ipockypnosa K.1O.

JICHUC U MCIUAKOMMYHUKAITUN

Cnucok BOIIPOCOB K 9K3aMCHY
Division of the economy into sectors according to classical and modern science.

Traditional economic sectors.

New economic sectors: quarternary and quinary.

Structure of the economy sectors in Russia/

Feminine vs masculine jobs.

Types of employment: full-time, part-time, permanent, temporary, etc.

o0k wWwNE




7. Advantages and disadvantages of working part-time.
8. Self employment.

9. How to make a successful job interview.
10. What is a CV?

11. History of money. Commaodity money.
12. History of money. Representative money.
13. History of money. Fiat money.

14. History of money. Electronic money.

15. Complementary currencies.

16.Banks and their functions.

17. Types of banks. Central banks.

18. Types of banks. Commercial banks.
19.Types of banks. Investment banks.

20. Mobile banking.

21. What is personal finance?

22. Personal budget making

23. Handling my money

24. My financial personality

25. Financial literacy

Oobpa3zen 3x3aMeHALIMOHHOT0 OUJIeTa

(I)eIlepaJ'll)HOC rocyrapCcrtBeHHO€ 06p330BaTe.ﬂbH0€ OI0/I3KETHOE YupeikaeHnue

BBICIIET0 00Pa30BaHUA

«®uHaHcoBblil yHuBepcuteT npu Ilpasurenscree Poccuiickoin Pegepaunm»

(ApocaaBckuii pniamnan OUHYHHBEPCUTETA)

Ka(bezlpa «l"oCymapCcTBEHHOE M MYHHUIIMIIATLHOE VIIPABICHUE U MEINAKOMM YHUKAIIMH Y

JucnumnmHa « HOCTpaHHBIN S3bIK B TPOheCCHOHAIBHON cdhepey

Ounnan ApocnaBckuit ®opma oOyuenust OuHas

Cemectp 6 Hampasnienne 38.03.01 «DxoHOMUKA»
[Mpodune «AHaU3 PUCKOB M SKOHOMUYECKask 0€300aCHOCTbY

3K3AMEHAIIMOHHBIN BUJIET Ne 1

No Bomnpocsr 6unera MaxkcumanbHbIN

n/n 6an

1 UYrenue, MUCbMEHHBIH niepeBoa pedepupoBanue Texcta “Job Inter- 15 Gannos
views ”’

2 YcrHoe pedeprpoBanue Teket “We want work ” 15 6annoB

3 becena 1o npolIeHHON TEMaTHKE 30 GayoB




IloaroroBun Kunsrosa T.H.

Yr1Bepxaaro:

3aBeayromuii kadeapoit

«l"ocyrapCcTBEHHOE M MyHUIMIIAIBHOE YIIPAB- [Ipockypnosa K.1O.
JICHHE U MEANAKOMMYHHUKALIUN

[TprMephl O1IEHOYHBIX CPEICTB IS TPOBEPKH KOMITETEHITUU, POPMHUPYEMOM JTHC-
OATUTUHOMN MOT'yT OBITH MPEACTABJICHBI CICAYIOIIUM 06pa30M:
KoMmnerennus Tunosble 3a1aHNA

YK-3 1 Ucnosib3yeT HHOCTPAHHBIN A3BIK B MEKJIUYHOCTHOM OOIIIEHUM H NPO-
(deccuoHAIBLHOM 1eATEJILHOCTH, BIOMPasi COOTBETCTBYIOIIME Bep0aJib-
Hble U HeBepOaJIbHbIE CPeACTBA KOMMYHUKAINHU

CmocodnocTh | \Work in pairs. Read the dialogue. Take turns to ask and answer the
NPUMEHSATDH same questions. Give true information about yourself.

3HAHUA UHO-
CTPaHHOTO - What do you do?

- I’'m a graphic designer.

- Who do you work for?

- Greentrees Graphics Itd.

AI3bIKA HA
YPOBHE J10CTA-

TOMHOM ST | _ How many offices does your company have?
MEKIMIHOCT- | - Three. Our main office is in London.
Horo oomenust | - Where do you work?
yueonoii m mpo- | - | usually work in Bristol.

deccnonannnoii | - HOw often do you travel?

- I don’t travel very much these days.

- How many days holidays do you get?
- Eighteen, excluding bank holidays.

JECATECJIBbHOCTH

2 PeaﬂmyeT Ha MHOCTPAHHOM #I3bIK€ KOMMYHHUKATHUBHBIC HAMEPCHUA
YCTHO U MUCLMEHHO, UCIIOJIbB3YSl COBPEMECHHBIC I/IHq)OpMaIII/IOHHO-KOM-
MYHUKAIUMOHHbIC TCXHOJOIMH.

Read the interview with Jane Kinsley and complete the facts about ISG.
Facts about I1ISG

Company’s head office location:

Number of employees:

Average working week (hours):

Days’ holiday a year:

Number of offices:

Number of store branches:

Number of warehouses:

Number of sites altogether:

LN~ WNE

Interviewer: What do you do, Ms Kingsley?

Jane Kingsley: I’'m a marketing manager.

Interviewer: What company do you work for?

Jane Kingsley: ISG, which means International Sales Group.
Interviewer: Where are ISG’s headquarters?




Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

3. Ucnoab3yer npuemMbl MyOIMYHON pedd W JeJIOBOI0 M mpogeccuo-
HAJBbHOI0 JUCKYPCA HA MHOCTPAHHOM fI3bIKE

Work in pairs. Study the information about three UK-based companies.
Imagine that you are working for one of them. Decide what your posi-
tion in a company is, how many hours a week you work, etc. Then
interview each other.

ISG’s head office is in Boston.

Does your company have many offices?

There’s one head office and there are six other offices.
What is your company engaged in?

We are in sales.

And how many stores do you have?

There are 37 stores in the US and 28 in Europe.

How many other sites are there?

Well, we have the other offices, the store branches and
So how many sites are there approximately?

There are 7 offices, 65 branches and 10 warehouses, so
imately 80 sites altogether.

Where do you work?

I usually work in Chicago but go to the Boston office
month.

How many employees are there at ISG?
Approximately 5,000 — | think the exact figure is 5, 04(
And how many hours a week do your employees work?

The full-time employees work 42 hours a week on 3
overtime.

How many days’ holiday do you get a year?
Fourteen, excluding bank holidays.

Do you like your job?

I love it. It’s like a second home to me.

Company’s | Tesco ARAP Begbies Tray-
name nor
Industry Retailing Design, Engineering | Professional
and Business consulta- | services
tion
Headquarters | Welwyn Garden | London, United King- | Manchester,
Hertford- | dom United King-
shire, England dom
Number of | 6,553 90 offices in 35 coun- | 44 offices
location tries
Number of | about 476,000 12,806 over 400
employees

4 JleMOHCTPHUPYET BJIaJleHHs] OCHOBAMU aKaJeMU4YeCKOi KOMMYHU-
KAaIlUM ¥ Pe4eBOro 3THKETAa H3y4aeMOro HHOCTPAHHOTIO SI3bIKA.

ten warehot

there are af;

? once or tv

verage incl




Rewrite the email in the informal style.
From: jennifercrown@scudamores.com
To: andrewwilliams@bayardart.com
Subject: yesterday’s meeting
Dear Andrew
I am writing to thank you for attending our meeting yesterday. In
my opinion, it was very useful. We are sure you will enjoy working with
Madison and Charles. By the way, next week we are organizing a staff
training session. Would you like to participate in it? Let us know about
your plans as soon as possible.
With best wishes,
Jennifer

5 Ymeer rpamMoTHO M 3P (PeKTHUBHO MOJIb30BATHCSH HMHOS3BIYHBIMHU
HCTOYHUKAMHU HH(OpMaIUH

Read the abstracts from business news stories from the British news-

papers and complete the chart below.

1. British Airways owner has posted a nearly 10 per cent rise in operat-
ing profits for the first three months of the year, beating analysts’ fore-
casts during what is traditionally the weakest quarter for the group.
Operating profits came in at €170m (£144.6m) for the three months to
31 March — an increase of 9.7 per cent from €155m for the same period
last year. Total revenue for the group, which also owns Iberia in Spain
and Aer Lingus in Ireland, dropped almost 3 per cent to €4.9bn.

2. Oil slid below $45 (£35) a barrel for the first time since OPEC agreed
to cut output in November. Brent for July settlement slumped as much
as $1.74, or 3.6 per cent, to $46.64 a barrel on the London-based ICE
Futures Europe exchange. Prices are down 7.8 per cent this week,
heading for a third weekly decline.

3. China electricity output from photovoltaic plants rose 80 per cent in
the first quarter after the world’s biggest solar power market in-
creased installed capacity. Solar power generation rose to 21.4 billion
kilowatt-hours in the three months ending 31 March from a year ear-
lier, the National Energy Administration said on Thursday in a state-
ment on its website.

Industry | Economic | Com- Kind of Figures
sector pany news
1
2
3

6 Ilpoagyuupyer Ha HHOCTPAHHOM fI3bIKe MUCbMEHHbIE peYeBble MPOU3-
BeJCHUA B COOTBETCTBUU C KOMMYHUKATUBHOM 3a/1avei

Match the parts of the business letter.




1. Letter Heading a) Dear Mr. Smith,

2. Inside Address b) Young adult mystery novels

3. Attention Line ¢) ’m writing to inquire about your open call
for young adult mystery novels. My agency
has just acquired two new authors for whom
this genre is a specialty. To whom would you
suggest | send the manuscripts that | have
available to see if they may be a fit for your
company?

4. Subject d) Jane Brown, Director of operations

5. Salutation e) Faithfully yours

6. Body f) John Smith, President and Co-Founder

7. Complimentary close g) Smith Publishing, 888 8th St., New York
City, NY123

8. Sender’s name and po- | h) Brown Literary Agency, 21 Global Circle

sition Middletown, TX4 5AC

Write two replies to the letter:
a) Positive (give all the details where to send manuscripts and ex-
press hopes for further fruitful partnership)
b) Negative ( make excuses and refuse to except manuscripts be-
cause the deadline is closed)

7.3. CooTBeTCTBYIOLIME IPUKA3bI, PACIIOPSKCHUSA PEKTOPATAa 0 KOHTPOJIEe YPOBHA
OCBOCHUS JUCHUIIMH U CPOPMUPOBAHHOCTH KOMIIETEHUMI CTY/1€HTOB.

[Ipuka3z ot 01 oktabps 2024 roga Ne2187/0 «O6 yrBepxkaenun Ilonoxenus o
MPOBEICHUH TEKYILEr0 KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluM CTY-
JEHTOB, OOy4YaronIMxcsi 1o 00pa30BaTEIbHBIM MIpOrpaMMaM BBICIIEr0 00Opa30BaHUs B

PrHAHCOBOM YHUBEPCUTETEY, pa3MEIICHHBIN o CCBLIKE:
https://www.fa.ru/upload/iblock/845/yqw4vi0qgi21glvu9775bfm4rz6p19b0z/Prikaz-
2187 0-0t-01.10.2024.pdf

8.IlepeyeHb OCHOBHOM M 10NIOJIHUTEJIbHOM Y4eOHOM JIUTEPaTypPbl, HEO0X0AHU-
MOii 17151 0CBOEHUSI TUCUMILTHHbI
OcHnoenas numepamypa
1. T.H. XKunsuosa. /lenoBoit aHrmiickuii si3bik. YdyeOHOe mocodue it OakagaBpuara.
— M.: Knopyc, 2019. — 180 c.
2. T.H. KunbiioBa. AHTIIMICKHIM s3BIK B TpodeccuoHaibHOM cepe. YueObHoe mocodue.
— Spocnasinp, 2019 — 120 c.
3. B.I. YBapoB. AHIMHICKUH SI3bIK 711 9KOHOMUCTOB. Y Y€OHUK U TTPAKTUKYM JIJISI TIPU-
KJIagHOTO OakanaBpuara. — M.: m3gatenbetBo FOpaiit, 2018 — 356 c.
Jlononnumensvnaa tumepamypa
4. Ky3pmenkoBa FO.b. AHrnuiickuii si3pIk: Y4eOHUK U MPAKTUKYM AJIs MPUKIIAJHOTO
6akanaBpuata / Kyzemenkona FO.b. — M.: IOpaiir, 2015.
5. Becker L. Business Essentials. Practice Book. Helbling Languages. 2013
6. Barall I. Intelligent Business. Coursebook. — Pearson Education Limited. 2013.


https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=7672&TERM=%D0%9A%D1%83%D0%B7%D1%8C%D0%BC%D0%B5%D0%BD%D0%BA%D0%BE%D0%B2%D0%B0%20%D0%AE.%D0%91.%5B1,1004,4,101%5D&LANG=rus

7. Mascull B., Business VVocabulary in Use. Elementary to Pre-intermediate. Cambridge:
Cambridge University Press, 2010.
8. McCarthy C. Grammar for Business. — Cambridge University Press, 20009.

9.1lepeyeHs pecypcoB HH(POPMANUOHHO-TEJIEKOMMYHUKAIIMOHHON CceTH
«/HTEepHeT», HEOOXOAUMBIX VISl OCBOCHHMS JUCHMILIHHbBI
1.https://www.oxfordenglishtesting.com
Oxford University. Onnaiin Tectsl: [lepcoHaibHas perucTpaIus Ha CanTe JJ1s1 POX0XK-
nenust rectoB (yposuu: IELTS sample , PET sample, FCE sample, TOEIC sample u
1p.), a Takke online grammar practice sample
2. http://www.babla.ru/
SA3pikoBoi mopran Bab.la: becraTHbIM HHTEpaKTUBHBIN OHJIAHH-CIIOBAph (115 25 SI3bI-
KOB), SI3LIKOBBIC ¥ HE TOJIBKO TECThI M BUKTOPUHBI, I36IKOBOM (popym u Ostor. CroBaph
MPEOCTABIISECT HE TPOCTO OOBIYHBINA MEPEBOJ CIOB, HO U MIPUMEPHI TPEIJIOKEHUM, Ya-
CTO YNOTPEOIAEMBIX BBRIPAKECHUHN U Jake Npo(ecCuoHaIbHbIN NEPEeBO] TEKCTOB
3.http://learngle.com/
OnnaiiH 00y4yeHHE C UCIOJIb30BAaHUEM HWHHOBAIMOHHBIX BEO-TEXHOJOTHM: OHJIANH
YPOKH B BUPTyaJIbHOM KJlacce, MyJbTUMEAUNHBIE JICKIIMU, ayIU0 U BUIEO TECTHI, o-
PYMBI Ha aHTJIMMCKOM SI3BIKE U JP.
4.http://lingualeo.com
[TpoexT 1o u3yueHn0 MHOCTPAHHBIX S3BIKOB (AHTIMUCKUN A3bIK) - JIMHTBaIeo
5.http://dictionary.cambridge.org/
Cambridge dictionary online
6.2s1ekTpoHHas OubmoTeka puHaHcoBoro yHuBepcurtera http://elib.fa.ru
7. XKypuain «The Economist». — URL:http://www.economist.com.
8. O0yyarommwmii mopran « Times100». — URL:http://www.thetimes100.co.uk.
9. I'azera «The Independent». — URL:http://www.independent.co.uk

10. MeToanueckue yKa3aHus JJis 00y4aIIUXCH 110 0CBOCHUIO JUCHHUILIHHbBI

HaumenoBanne MmeToqnueckux mMare- | I'ox MecToHaxo0XIeHUE MaTepuraa

pHAaNoB ISl 00yYaroIIuXcs yTBepkaAeHUs | (CChIJIKA Ha CalT (humana)
Kunenosa T.H. Mertoguueckue https://cloud.mail.ru/public/CnoV/cYB
yKa3aHHs 1O BBINOJHEHUIO KOH- RvyAHR/2.%20%D0%9C%D0%B5%
TPOJIBbHOU pabOTHI MO AUCIUILTUHE D1%82%D0%BE%D0%B4%D0%B8
«HOCTpaHHbIN SA3BIK B Mpodeccro- %D1%87%D0%B5%D1%81%D0%B
HaJIbHOW cdepe» A  CTYICHTOB, A%D0%B8%D0%B5%20%D0%BC%
00ydJaronmxcsi IO  HaIlpaBJIEHUIO 2023 D0%B0%D1%82%D0%B5%D1%80%
moarotoBkn  38.03.01  «”’DxoHo- D0%B8%D0%B0%D0%BB%D1%38B
mukay», OIl «Oxonomuka u Du- %20%D0%BF%D0%BE%20%D0%B4
HaHCBD) (AHaIN3 PUCKOB U SKOHOMHU- %D0%B8%D1%81%D1%86%D0%B8
Yeckasi 0€30MacHOCTb) %D0%BF%D0%BB%D0%B8%D0%B

D%D0%B0%D0%BC/



https://www.oxfordenglishtesting.com/
http://www.babla.ru/
http://learngle.com/
http://lingualeo.com/
http://dictionary.cambridge.org/
http://elib.fa.ru/
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.economist.com%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.thetimes100.co.uk%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.independent.co.uk%2F
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/
https://cloud.mail.ru/public/CnoV/cYBRvyAHR/2.%20%D0%9C%D0%B5%D1%82%D0%BE%D0%B4%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B5%20%D0%BC%D0%B0%D1%82%D0%B5%D1%80%D0%B8%D0%B0%D0%BB%D1%8B%20%D0%BF%D0%BE%20%D0%B4%D0%B8%D1%81%D1%86%D0%B8%D0%BF%D0%BB%D0%B8%D0%BD%D0%B0%D0%BC/

[Tpuka3 ®uHyHHMBEpCHTETa OT https://www.fa.ru/upload/iblock/d
14.05.2021 1. Ne 1040/0 «O0 ¢2/a50pi6ab0k0I6{Z01cAqOyLeVS
YTBEP)KJICHUH  METOJUYCCKUX
pPEKOMEHIAIMI 10 TIIaHUPOBa- x35evy3/Prikaz- -1040 o-ot-
FIMEO 71 OPTarisattiih BHeay vt 11.05.2021.PDF

TOPHOW CaMOCTOSTEIBHON pa-
OOTHI CTYAEHTOB IO 00pa3oBa-
TENbHBIM TporpaMmaMm Oaka-
JaBpuara u mMarucrparypsl Ou-
HAHCOBOM YHHBEPCHUTETE)

11.ITepeyenr MHMOPMANMOHHBLIX TEXHOJIOTHI, HCIHOJb3yeMbIX NPH OCY-
LIECTBJIEHUN 00pa30BaTeJbHOI0 Mpolecca Mo AMCIHUIJIMHE, BKIKOYas NepevyeHb
HEe00X0AUMOr0 MPOrpaMMHOI0 odecne4eHUsi U MH(POPMALMOHHBIX CIPABOYHbIX
CHCTEM

11.1. Komnnekm nuyeH3u0HH020 RPOZPAMMHOZ0 0DecneueHus:
1. KommerotepHsie mporpammel oomero vaznadenus Windows, Microsoft Office
2. AHTHBHUpYCHAs IpOrpaMMma.

11.2. Coepemennvie npogheccuonanvnuvie 0a3bl OAHHBIX U UHPOPpMAUUOHHDbLE
cnpagounsle cucmemnl: Oenepanvuas IbC "Ennnoe okHO gocTyna Kk oOpa3oBaTeib-
HBIM pecypcam”. http://window.edu.ru Toctym cBOOOIHBIN.

11.3. Cepmugpuuuposannvie npocpammusle U annapamuvle cpeocmea 3auiunl
uHgopmayuu: He npedycmMompeHsl.

12.0nucanne MaTepuaJbHO-TEXHUYECKON 0a3bl, HeEOOXOAMMOHN IJHA OCYy-
LIECTBJICHHUS 00Pa30BaTEJIbHOIO MPoOLEccA N0 JUCHUILIUHE

MarepuanbHO-TeXHHUUECKasi 0aza, KOTOpol pacrosiaraet SpociaBckuii Gpuimran
@OuHYHUBEpPCUTETA: ayTMTOPHBIN (POHA, KOMIIBIOTEPHBIE KIJIACCHI U JIp.

JIeKIMOHHBIE U MPAKTHUYECKHUE 3aHATHS MMPOBOIATCS B MYJIbTUMEIUNHBIX ayaH-
Topusix prinana, a Takke B 000py/I0BaHHBIX KOMITBIOTEPAMU U MYJIbTUMEIUIHBIM 000-
pPyZAOBaHUEM KJaccax.

[Ipodeccopcko-negarornyeckuii cocTaB 3HAKOMHUTCS C IICUXO0JIOT0-(PU3NOIOTH-
YECKUMH 0COOEHHOCTSIMH 00YyYaroUMXCsl UHBAJUIOB U JIUI] C OTPAaHUYEHHBIMHU BO3MOXK-
HOCTSIMU 370poBbs. [Ipr HEOOXOIMMOCTH OCYILECTBIAETCS JOMOJIHUTENbHAS MOA-
JIepKKa MPernoIaBaHus ThIOTOPaMu, NICUXO0JI0TaMU, COLMAIbHBIMU PaOOTHUKAMMU, TPO-
HIEAMNMUA TOATOTOBKY aCCUCTEHTAMH.

B cooTBeTrcTBUM ¢ MeTOAMYECKMMHU peKkoMeHaauusMu MunoOpHayku Poccun
(yrBepxkaensnl 08.04.2014 Ne AK-44/05BH) B Kypce MpeanosaracTcsi UCIoJb30BaTh CO-
[[MaTbHO-aKTUBHBIE U pe(IEKCUBHBIE METO/Ibl O0YUYEHHUs, TEXHOJIOTUU COLMOKYJIBTYP-


https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwindow.edu.ru%2F

HOM peaOMINTALNU C LEeJbI0 OKa3aHUs MOMOIIY B YCTAaHOBJICHUH MOJHOLIEHHBIX MEX-
JMYHOCTHBIX OTHOLIEHUH C IPYTUMU CTYAEHTAaMH, CO31aHUU KOM(POPTHOIO ICUXOJIO-
TMYECKOro KiimmaTta B cTyieHueckoil rpymme. [lonbop u pazpaboTka yueOHbIX MaTEpH-
aJIOB TPOM3BOJASATCS C YYETOM MPEIOCTABJICHUS MaTepuana B pas3IMyHbIX (popmax:
ayJuaibHOM, BU3YyaJIbHOM, C MCIOJIb30BAHUEM CIEIUAIBHBIX TEXHUYECKUX CPEACTB U
MH(POPMALIMOHHBIX CUCTEM.

OcBoenne nucuuiuiHbl aunamMu ¢ OB3 ocymiecTBisieTcss ¢ UCIOJIb30BAHUEM
CpeAcTB 00y4eHus OOIIEro M CHEelUaNbHOrO Ha3HaYeHMs (IEPCOHAIBHOIO M KOJUIEK-
TUBHOTO HCIOJb30BaHus). MarepHalbHO-TeXHHYECKOe oOecreueHne IMpeaycMaTpu-
BAET MPUCIOCOOJIEHUE ayAUTOpUi K Hyx1am i ¢ OB3.

®opMa npoBeeHUs aTTECTALMH ISl CTYI€HTOB-HHBAJINJIOB YCTaHABIIMBAETCS C
Y4E€TOM MHAUBUAYAIBHBIX NcUXxoduznyeckux ocodbeHHocren. [ns crygentoB ¢ OB3
npeycMaTpuBaeTcs ocTynHas (hopMa npeaoCTaBICHHs 3aJaHII OLIEHOYHBIX CPE/ICTB,
a UIMEHHO:

— B [1I€YaTHOM WJIM 3JIEKTPOHHOMN (popMe (7151 ULl C HAPYIIEHUSIMU OTIOPHO-JBU-
raTeJpHOro armnapara);

— B IIEYaTHOM (hopMe WK 3JIEKTPOHHOM (hopMe C yBEIMYEHHBIM IIPUPTOM U KOH-
TPACTHOCTBIO (IS JIUIL] C HAPYLICHUSIMH CITyXa, peUH, 3pEeHuUs);

— METOJIOM YTEHHUSI aCCUCTEHTOM 3a/laHus BCIyX (AJIs UL C HApYLIEHUSIMH 3pe-
HUSA).

CryzaeHTaM ¢ HHBJIUTHOCTBIO YBEIMUMBAETCS BPEMsI Ha MOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BONPOCHI. J{JIsl TAKMX CTY/AEHTOB MpeaycMaTpuBaeTcs A0CTynHas hopma
MPEI0CTABIICHUS OTBETOB Ha 3aJ]aHusl, @ UMEHHO:

— MUCbMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMITbIOTEPE (JIs JIILL C HApy-
HIEHUSIMU CITyXa, pEe4n);

— BBIOOPOM OTBETAa M3 BO3MOKHBIX BaPUAHTOB C MCIOJIb30BAHUEM YCIIYT aCCH-
CTeHTa (JJIs1 JIULI C HApYILIEHUSIMU OTIOPHO-ABUTaTEIbHOIO anmapara);

— YCTHO (AJ1s1 JIM1I C HApYLICHUSIMU 3PEHUs, ONIOPHO-IBUTaTEILHOTO anmapara).

[Tpu HeoOxoauMOCTH 711 00YYAIOIIMXCSl C MHBAJIMIHOCTBIO MPOLIETypa OLEHH-
BaHUs Pe3yJIbTaTOB 00YUYEHUS MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIOB.



